
Carousel Sunday Market and Festival

Mission Statement & Regulations

Mission Statement:

· Provide a professionally maintained and organized venue for the:

a. Promotion and/or sale of:

i. Locally-grown goods ~ grown in Montana, west of the Continental Divide.  This includes garden produce, meats, poultry and eggs.  Exceptions may be made for items not grown in western Montana, at the discretion of the Advisory Board.

ii. Locally-prepared foods ~ prepared in Montana, west of the Continental Divide, using local ingredients whenever possible.

iii. Locally-made arts and crafts ~ created in western Montana by western Montana artists and crafters.  Whenever possible, local materials should be used in the production of arts and crafts and all objects should have a connection to western Montana (For example: western Montana theme).

b. Promotion of:

i. Young musicians from Montana, west of the Continental Divide.  Preference will be given to musicians under 18 years of age.

· Create a festive atmosphere in the vicinity of the Carousel.  The Market will foster community spirit and promote local agricultural and artistic sustainability.

· Provide a stream of income to help operate and maintain A Carousel for Missoula and Dragon Hollow Playarea.

Market Authority:

The Carousel Sunday Market and Festival is an activity of A Carousel for Missoula Foundation, Inc.  As such, it will act under the control of the board of directors of the Foundation, according to its bylaws.  The Carousel board of directors will report to and ensure the completion of directives from the Missoula City Council.

A Carousel Sunday Market and Festival Advisory Board will be created to help the Market Manager manage day-to-day operations of the Market.  The Advisory Board will comprise a City Council Representative, a member from the Carousel’s board of directors and three citizens chosen from the community at large.  With the exception of the City Council Representative, Advisory Board members will be chosen by the Carousel.  The City Council representative will be chosen by the Council.  The Market Manager and the Executive Director of A Carousel for Missoula will attend Advisory Board meetings whenever possible.

The Advisory Board will be responsible for:

· supporting the Market Manger in the performance of his/her job

· adjudicating items presented as possible merchandise for the Market

· assisting with weekly operations when appropriate

· developing and modifying policies for the review of the Carousel board of directors

Time:


Sundays, 11a.m. to 3p.m., May 8, through October 16, 2011, rain or shine!

Location:

The Market will be held in New Park parking lot, which is directly to the east of A Carousel for Missoula, in Caras Park.  Vendors may begin arriving no earlier than 9a.m., and must be unloaded and have their vehicles parked in the designated area or off-site by 10:45a.m. Vendors must pack up in a timely manner and be out of the Market area by 4p.m.  The Market does not have an opening or closing bell, but vendors are expected to keep their selling hours within the hours of the Market, with some flexibility for sales immediately before the opening or slightly (For example:  five minutes) after.; the Market Manager has discretion regarding pre and post Market selling.
Eligible vendors:

Vendors will be limited to producers from western Montana (west of the Continental Divide).  Case-by-case exceptions may be made by the Advisory Board for products not available in western Montana.  

Products:

· All items must be grown or gathered by the vendor in western Montana, with the exceptions noted.

· No resale of products is allowed, with the  exceptions noted.

· With the exception of commercial bakeries, food service and coffee vendors, and Advisory Board- approved arts and crafts, value-added products must be made predominantly of products grown or gathered in western Montana.

A. Raw Agricultural Products: This category includes fresh fruits, vegetables, grains, seeds, sprouts, herbs, flowers and mushrooms. 

B. Wild-Crafted or Gathered Produce such as mushrooms or huckleberries. We urge vendors to always gather wild produce responsibly and sustainably.

C. Nursery Plants: The vendor must grow the bedding plants, potted plants, trees or shrubs from seed, plug, cuttings, roots, tubers or bare-root. No re-sale of pre-finished plants is allowed. The State of Montana requires that all plant vendors have a current Nursery License. 

D. Value-Added Agricultural Products: These products are admitted only with Advisory Board approval.

• Processed foods that can be sold without a license: preserves, honey and certain baked goods. The term “preserves” include jams, jellies, compotes, fruit butters and syrups. It does not include, for example, pickles, sauerkraut, vinegars, herb oils, salsa, pesto or freezer jams. Dried fruits, vegetables or herbs that are packaged and labeled are defined as processed and require a license; therefore, dried products must be sold in bulk and weighed at the Market. Home-baked goods that are not subject to spoilage such as breads, pastries and cookies may be sold without a license. All preserves, honey and baked goods must be labeled with the vendor’s name and address.

• Eggs: Egg vendors are required to fill out a Market affidavit and abide by Market regulations of the sale of eggs. The sale of farm eggs does not require a license; those vendors who are not licensed with the state must display a sign clearly stating, “Unprocessed Farm Eggs.”  Vendors who have a state license from the Montana Department of Livestock must display it at their stand. All vendors must label their cartons clearly with their name and address. We strongly urge all vendors to candle and grade their eggs and monitor their temperature at 50 degrees or less. We also recommend that vendors include safe handling instructions on all egg cartons:

Safe Handling Instructions: To prevent illness from bacteria: keep eggs refrigerated, cook eggs until yolks are firm, and cook foods containing eggs thoroughly.

• Processed foods that require a license: Poultry, meat, dairy products and most processed foods require licenses from either the county and/or the state. Vendors who wish to sell these products must have their animals killed and processed at a Montana Department of Agriculture or United States Department of Agriculture licensed and inspected facility. (Vendors needing suggestions about approved processors should contact the Market Manager.) Vendors are required to obtain the necessary license(s) and to acquaint themselves with all the pertinent health codes. Licenses must be included with the Vendor’s application to the Market. All processed foods must be labeled with the producer’s name, address and safe handling instructions (contact the Missoula County Health Department for an example of the proper safe handling label).

** in order to address the realities of ranch economics, an exception to the rule banning resale

of products will be granted, on a year-to-year basis, to small western Montana meat wholesalers who sell beef, poultry, pork or bison for a rancher or poultry farmer who raises his or her product in western Montana. The wholesaler must label his or her product with the place of origin: in other words, the meat or poultry sold at the Market must be labeled with the name and location of the ranch where the meat/poultry was raised. Signage at the wholesaler’s booth must make it clear that the meat or poultry is from a western Montana source, and both rancher and wholesaler must sign affidavits attesting to the fact that the meat sold at the Market does indeed come from the ranch/farm that is indicated on the labels placed on the meat. Wholesalers must arrange for the ranchers/farmers whose product is sold at their booth to attend at least one Carousel Sunday Market and Festival per season to be available to the public for questions regarding their ranch/product/relationship with the wholesaler, etc. Please call Theresa Cox at A Carousel for Missoula (406-549-8382) with question about this exception or to obtain the required affidavit forms.

• License requirements vary depending upon the product sold. Despite the requirement spelled out above, this process is not as cumbersome as it may seem on first read, nor is it expensive. All vendors intending to sell products that require a license should contact the Missoula County Health Department at (406) 258- 4867.

E. Arts and Crafts: Arts and craft products must be juried and approved by the Advisory Board.  Arts and crafts must be created in western Montana by western Montana artists and crafters.  Whenever possible, local materials should be used in the production of arts and crafts and it is preferable that objects have a connection to western Montana (For example: western Montana theme).
Arts and crafts which compete with items available in the Carousel’s Gift Shop, or with items offered for sale by the Market (For exampled: t-shirts, tote-bags) may not be sold by Market vendors unless explicitly admitted by the Advisory Board.

It is the intention of the Market to offer true arts and crafts, not flea market merchandise.  The Advisory Board will consider all items presented for consideration with this in mind.

Arts and craft vendors purchasing a space for the season must have their items approved prior to the first market in which they participate.  Art and craft vendors purchasing space on a week-by-week basis must submit items (or photographs of items) to be juried no later than the Monday prior to the first market in which they participate.  The Advisory Board will inform arts and craft vendors no later than Friday of that same week if the items are acceptable.

F. Commercial food businesses: All coffee, bakery and other food vendors who wish to sell

products for immediate consumption at the Market must comply with state, city and county

health codes and requirements. Such vendors must also live in western Montana.  Preference will be given to those vendors who make an effort to use ingredients that have been produced in western Montana. Vendors intending to sell commercial food products should contact the Missoula County Health Department at (406) 258-4867.

Attendance:

The vendor, grower, producer and market seller must be from the same family/business with exceptions noted above in the section regarding meat and poultry. The vendor is to remain for the entire Market period (11a.m.-3p.m.) unless they have special permission to leave from the Market Manager. For example, a farmer may send his or her produce with an employee of his or her farm; an artist may allow his or her daughter or son or employee to sell his or her art.  The person designated to attend must remain at the Market for the entire Market period, as stated above.  Art cooperatives may sell art on behalf of their members, as long as proceeds go directly to the individual artists producing the art.
Rules for Reserved Spaces:

Reserved spaces are those which are assigned for the season and which can be carried over to the next season.  Applications for reserved spaces must be submitted by each vendor and received by the Market Manager at least one week  prior to the first Market in which the vendor intends to participate. Space assignments will be made based upon completed applications on a first-come, first-served basis. Payment in the amount specified in the application form must accompany the application. Vendors should be aware that making a choice to reserve later in the season may result in a less desirable space.  Spaces for reserved vendors are not pro-rated, which means that a reserved space for the season purchased in April will cost the same as a reserved space purchased in July.   Spaces are all 12 feet by 12 feet, and only two spaces will be allotted per family or business. Vendors who had reserved spaces the previous year will be given priority for space the next year. Such priority is limited to the assigned vendor and may not be sublet or transferred to another business. When a reserving vendor does not occupy his or her space by 10:45a.m., the Market Manager may reassign it, for that day, to another vendor.  The Market reserves the right to reassign reserved vendor spaces if the Market layout is deemed unacceptable and a decision is made to change the layout and therefore the space allocations.  This scenario is unlikely, but it is important that vendors understand that the exact space allotted to them from year to year may have to change slightly IF the layout of the Market has to change.  

To avoid injury to him/herself and others, a vendor must have weights attached to any furnishings or equipment in his/her booth that might be picked up and carried by the wind.  The Carousel Sunday Market and Festival is not responsible for damage caused by flying furnishings and equipment.  Any damage caused by objects from a vendor’s tent or equipment is the sole and exclusive responsibility of the vendor.

Vendors parked in the Market area for loading or unloading assume the risk of damage to vehicles caused by other vendors.  The Carousel Sunday Market and Festival is not responsible for such damage.

Rules for Non-Reserved or First-Come, First-Served Spaces:

The Market Manager assigns non-reserved spaces on a first-come, first-served basis. Vendors without a reserved space must consult the Market Manager about where to set up.
Rules for Held Spaces:

A held space is a first-come space that is held on a week-to-week basis. At the first market, after the first-come, first-served vendors have set up, the Market Manager will ask each vendor if they plan to return the following week. If they do and want to retain the same space, the next week’s fee will then be collected and that space will be held for them. The vendors who have held spaces must be at their space by 10:45a.m. or they will lose that space and forfeit the fee. A vendor with a held space may skip one week and still get their space back for the following week if they let the Market Manager know at the last market they attend; however, no space can be held for more than two weeks ahead of time.

Market Day Arrival/Departure Procedure:

· Although vendors may drive their vehicles into the market place to unload, they should do so promptly and move them out of the market area immediately to reduce congestion, and then return to complete their set up. Non- reserved space vendors must be at their spaces by 10:45a.m. No vendor set up will be allowed after 10:50a.m. on Sunday. This rule must be enforced due to traffic and safety concerns. If a reserved space or held space vendor plans not to attend a particular market day, they MUST notify the Manager by 5p.m. of the preceding day.

· Vendors are expected to dismantle their tables promptly and speedily after 3p.m. and before bringing their vehicles into the market area. An effort should be made to limit the idling of engines to control fumes. The market area must be cleared by 4p.m.

Sign Code:

Identification must include the farm or vendor’s name, address and telephone number. Lettering must be mounted in a prominent location, visible and acceptable to the Market Manager. All licenses and certificates must be displayed in plain view.

Organic Claims:

If a grower makes a claim of being organic, they must have at their stand available for inspection a copy of their current certificate. Vendors making false claims about their organic status are subject to a $10,000 dollar fine from the United States Department of Agriculture.

Space Definition:

Spaces are in 12 foot increments (see exceptions below). Spaces at the Market are twelve feet deep, so vendors purchasing one 12 foot space will have a 12 x 12 foot area.

Fee Collection:

The Market Manager assesses fees, based on number of spaces occupied. In order to facilitate fee collection, non-reserved space vendors must be at their spaces by 12:45p.m., so collection can begin at that time.

Fee Schedules:

• Reserved Spaces: Vendors may reserve up to two 12-foot long spaces for the market season. Cost for one 12-foot space is $290.

If more space is needed to accommodate a refrigerated meat trailer, the Market Manager should be consulted.

• Unreserved Spaces are $18 per week.  If a smaller space (half-space) is available, the weekly fee will be $10.

Electrical Users:

There will be a flat one-time fee for electrical users at the beginning of the season. The fees are as follows:

· for a 110 outlet - $25

· for a 220 outlet - $50

Non-profits:

Nonprofit organizations may use space at the Market for the purpose of community outreach or education, with the approval of the Market Manager. Nonprofit organizations may be charged the usual unreserved space fee

.

Music:

Live music is an integral part of the Carousel Sunday Market and Festival atmosphere and designated spaces will be provided for performers.  Music must be appropriate to a family-friendly Farmers’ Market.  No offensive language will be tolerated and the sound level must allow for conversation among market-goers to be conducted at a normal level, even for those sitting or standing close to the musicians.  Appropriate types of music include, but are not limited to acoustic guitar, jazz, folk and bluegrass.

The Carousel Sunday Market and Festival will give preference to young (under 18 years of age) musicians.  Interested musicians must meet with the Market Manager’s approval. The Market will not compensate young performers, but the performers will be allowed to collect tips from market-goers.  Musicians must bring their own sound equipment; electricity is available at the Market. No pre-recorded music is allowed at the Market, unless specifically approved and scheduled in advance by the Market Manager.

Parking:

Market vendors must park in designated vendor parking.  Vendor parking is allowed in Caras Park lot, to the west of Dragon Hollow Playarea.  Vendors are required to park within marked parking spaces and are reminded to be courteous in their choice of parking spaces.

Miscellaneous:

• Animals: Vendors are not allowed to keep dogs or other pets in the Market area. The Missoula

County Health Department asks that customers leave their animals at home, or tie them up in the grassy area away from the Market during market hours.  The Market Manager has authority to remove from the market any person from the Market who has a dog or other pet.

• Space Clean Up: Vendors are responsible for keeping and leaving their area clean.  To reduce litter, please provide a receptacle for trash generated at your stand and put all trash in the Carousel’s dumpster at the end of the day.

• Samples: Vendors providing food samples must use disposable plastic or latex gloves and comply with all Missoula city/county health codes.

• Nutrition Program Coupons: Market vendors are required to accept Farmers Market Nutrition Program Coupons (WIC and Missoula Aging Services) from customers for qualifying purchases (fresh fruits and vegetables). See the Market Manager for an explanation of the required procedures.

• Food Stamps: The Carousel Sunday Market and Festival participates in the Food Stamp program (now called SNAP). Customers may scan their food stamp EBT card for tokens, which can then be used to purchase food. The Market will redeem vendors’ tokens with cash at the Market when possible, or with a check within 10 days of the market. All vendors with eligible products must participate in the token program and display the required signage indicating their participation in the program. Vendors should check with the Market Manager for details. Credit card and debit cards may also be swiped for tokens, which can then be used by customers at any market booth. Vendors will be reimbursed within 10 days for the tokens they turn in to Market Manager at the end of each market.

• Market Behavior: Vendors, Market staff and volunteers are expected to treat one another with consideration and respect. The Market Manager has final word on and complete authority over any disputes between vendors.

• Government Regulations: Vendors are expected to comply with any government regulations in effect for activities that take place at the Market. These include certification of scales, health rules applicable to samples and food display, statements about being organically grown, product labels or required state licenses for processed food.

• The Market and vendors/participants are not required to have a city business license while operating within the official market boundary during official market hours.  A city of Missoula "itinerant vendor license" is required for vendors selling outside the official market boundary and/or official market hours.

Disregard of Market Rules:

These regulations are enforced to promote welfare and safety of sellers and shoppers alike. If notified of an infraction by the Market Manager, the vendor must correct it. Disregard of these rules will lead to expulsion from the Market.

• A first violation will result in a warning notice being issued.

• A second violation will result in exclusion from the following market.

• A third notice will result in exclusion from the Market for the rest of the season.

• Violation notices are cumulative from year to year. A fourth notice will result in permanent exclusion from the Market.

• Appeals of any Carousel Sunday Market and Festival violation notice may be made in writing to the Advisory Board.

The board of directors and staff of the Market are happy to discuss with vendors and interested parties

any and all of these regulations. Our mission is to help farmers, ranchers and artists of western Montana increase their profitability by providing a direct market for their products, and to help the community of Missoula have direct access to good, locally produced food, arts and crafts in a festive atmosphere. These rules and regulations have been written to serve this mission.

For further information:

Theresa Cox, Executive Director of A Carousel for Missoula at (406) 549-8382

ponykeepr@gmail.com
Mailing address: 

Carousel Sunday Market and Festival

C/O A Carousel for Missoula

P.O. Box 3345

Missoula MT 59806

The Market website is a good source of information for vendors. It includes a vendor page, complete

with downloadable rules and regulations and applications. Please feel free to access this information at

www.carrousel.com/sundaymarket.
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